Town of St. Johnsbury – Out of cycle Inspection Request
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Each landlord has an opportunity to work with the Code Compliance Office to request an out of cycle inspection of any rental unit in their buildings (not to exceed 5).  This type of request allows you to check for compliance in situations such as a tenant turn-over or when a unit is going back on the market within the 5 year compliance period. This request form is also on the town website. 
This service is available for a fee of $30.00 per unit payable at the time of the request.  If this  inspection is before the building is scheduled AND it is the first inspection of that unit, the $30 fee will be waived. 
I.    PROPERTY IDENTIFICATION
 Building Address: ______________________________________________________________________
 EMP filed Yes/No   Date Filed _____________________
 Owner(s) Name(s):___________________________________________________________________
  Phone (home): _______________   (work/cell): _______________  (email): _______________________ 

II: Rental Unit Information:
Unit(s) to be inspected #____________ # __________ # ___________ # ___________ # _____________
Reason for this request (circle one) renovation / new to the market / re-rental / other (please describe) _____________________________________________________________________________________

III. Inspection Fee   payment is payable to the “Town of St. Johnsbury”
Total Amount Due ($30.00 x # of units ____________ 		Amount Enclosed ______________
V. Owner Signature
I/We, _________________________________________________, do hereby swear and certify that the information provided in this registration is true and accurate to the best of my knowledge.
_______________________________________                _________________________________
Owner/Agent					   	Date

(To be completed by Town Offices only)
Fee Paid __________________ Fee Waived Y/N  Signature ____________________________________
[bookmark: _GoBack]Scheduled Inspection Date:  Building ___________________ Out of Cycle ________________________
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